Policy for use of Laptop Computer and Projection Machine

Madison Public Library

1. This equipment may be checked out of the Madison Public Library for use only by Library Board Members, the staff of the library or Madison city employees for work related programs.

2. The projector may be checked out only during regular business hours at a fee of $35.00 per day.

3. The projector and laptop computer together may be checked out only during regular business hours at a fee of $50.00 per day.

4. Anyone wanting to use the projector in the Library meeting room may rent the machine under the supervision of the librarian for a fee of $25.00 per day

5. Anyone borrowing the equipment must show some knowledge and ability to operate the equipment. Library staff will not be responsible for training or aid in the use of this equipment unless it is in the Library meeting room. 

6. The equipment will be due back to the library at the opening of the following day of business. (10 a.m. Monday-Thursday 1:30 p.m. Friday & Saturday)

7. Borrower is responsible to make sure all the cables, cords, and extra parts are in the case when returned. A check list of parts is in each case.

I hereby agree that the above-mentioned equipment will be cared for in the appropriate manner and, if damage should occur, I will be responsible for the repair or replacement cost of the equipment as deemed necessary by the library staff.

Date:_____________________________

Signature:_____________________________________________________

Drivers license number must be provided along with signature

License#_____________________________________________________

